TECHNISCHE
UNIVERSITAT
DRESDEN

Center for Continuing Education Writing Center of TU Dresden

My Daily Plan

A daily plan can help to motivate to actually do things and to set and keep priorities in

mind. A daily plan should always be realistic and only contain goals that can be reached

under normal circumstances. A daily plan can be changed as often as necessary and

should be adapted if needed.

Date:

Today’s challenges and writing intentions:

Information Desk %

writing methods for students and teachers ——
7 tud.de/deinstudienerfolg/szd/materialien-tipps ~ SZD


https://tu-dresden.de/tu-dresden/karriere/personalentwicklung-weiterbildung/kontakt/schreibzentrum/materialien-tipps

Time schedule and each working step:
(From...until..., tasks and breaks)

How do | reward myself today?



Reflection of your daily goal

It can be helpful to write a to-do list or a daily plan at the end of each day to facilitate

getting into the flow of working the next day. If your daily plan did not work out the way

you planned, ask yourself if you maybe planned too much? Which time wasters can you

ban in the future? Is your working environment suited for you to be productive?

Date (and day of the week):

You set a daily goal for yourself today. How did it work out for you?

Which aspects went well and why?



Were there things that did not go well and why?

Which aspects went really well (eye-opener of the day)? For which other working steps
could you use this skill?

On which question/ topic and with which paragraph/ sentence did you finish today? Please
formulate a question to connect to where you finished and to help you get started
tomorrow.

Compilation: Writing Center of TU Dresden, 2020.

T i il jon: Leon (=] P m]
ypesetting, accessibility, and translation: Leonie Reuter, 2023.

License: CC BY-SA 4.0, except for quotations and otherwise marked elements

This document can be accessed in the web area of TU Dresden | 2] tud.link/fgbf or via the QR code: [w]L

4


https://creativecommons.org/licenses/by-sa/4.0/
https://tud.link/fgbf

	My Daily Plan
	Reflection of your daily goal


	Today's challenges and writing intentions: 
	Time schedule and each working step:(From…until…, tasks and breaks): 
	How do I reward myself today?: 
	Date: 
	Date (and day of the week): 
	You set a daily goal for yourself today: 
	 How did it work out for you?: 

	Which aspects went well and why?: 
	Were there things that did not go well and why?: 
	Which aspects went really well (eye-opener of the day)? For which other working steps could you use this skill?: 
	On which question/ topic and with which paragraph/ sentence did you finish today? Please formulate a question to connect to where you finished and to help you get started tomorrow: 


